Canva Dos & Don’ts for

Small

Business Owners

A guide to help you learn the best
ways to use Canva for your small
business and what not to do, too!
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Hey, Im Mongan !

I'm a brand and graphic designer with a passion for small
businesses. My goal is to equip you with with the tools and
resources you need to build a brand you love, connect with
your target audience, and pursue your purpose with
confidence.

As small business owners, | understand that you are juggling a
lot of different roles within your business. That is why | am here
to help provide you with tools and resources to reduce the
overwhelm that often comes with the word “branding” and help
you feel inspired and confident to build a brand you love. The
purpose of this guide is to help you understand the best ways
to use Canva to create on-brand content.
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Canva ‘Das:

Example Brand Kit @ swan
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£ Give teams the best access to on-brand assets
Got a folder full of useful brand assets® Now you can link it to a Brand Kit to make sure teams have everything they
need to design on brand. To link a folder, go to Add in the logos, photos, graphics or icons section of a Brand Kit.
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Start by setting up your Brand Kit by adding your
logos, colors, fonts, brand voice, images & more!

You will have access to this in every project that you
start! To find it navigate to the left hand side of
your screen and click “Brand”. This will open up your
brand kit for easy access to all your brand files.
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Canva ‘Das:

3 ©

Branding
Strategies

3 tips to effectively >

communicate your brand story

This will help keep your brand consistent across
every platform and create a cohesive Instagram
feed.
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Canva ‘Das:

Organize your designs into folders & name
each design so you can easily search for them

Canva Tips for Small Busi... &
Instagram Post « By Morgan Jochum Design «
Edited a few minutes ago

+ Add tags

L,7' Open in a new tab
|T:| Make a copy
8.—2} Star for team

B3 Move to a folder >

From your Home page click the 3 dots on the top of
design and hover over “Move to a folder”, next you
can either create a new folder or select an existing
folder. Click on the pencil tool at the top to rename
the project.

From inside an open project click file and select
“Move to a folder”, next you can either create a new
folder or select an existing folder. You can rename
this project in the top navigation tool bar.
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Canva ‘Das:

Use the alignment tools to ensure that elements
of your design are spaced and aligned properly

() copy %C
? Copy style X#C
[*) Paste Y
Duplicate #¥D
anva T[] Delete DELETE
T
|S Align to page > |S Left
or sma o "5"' Center
= ® Show timing
BUSIneS CJ' Comment N =°| g
a & Link 3K 00 Top
1 @ Lock >  of Middle
@) Alternative text Do Bottom

+A

+
X" Translate text

Right click on a text box, image or graphic you are
looking to align, next hover over “Align to page”.
This will give you several alignment options to
choose from.

When moving text boxes, images, and graphics
around your project you will see purple lines and
number pop up. Use these to help you space your
content properly.
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Canva ‘Das:
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Instagram Instagram Pinterest Pin Whiteboard Presentation Social media Website Custom size

Story Post (Square) (1000 =150..
1000 = 1500 ...

Make sure that you select the right size template
for your project and the platform you are
creating it for.

Resize & Magic Switch

If you’d like to repurpose your content for
multiple platforms, use the Resize and Magic
Switch feature available for Canva Pro users.
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Canva Dan'ts:
(%)

Brand Consistency
‘ Checklist |
/
() Instagram Posts
'F/ - @ website

Business Cards

i Y ° Email Newsletters

..

quicl guide

To Canva
Templates For
Your Small Biz

Important things to do

for your brand

b e e I —

Sticking with a handful of template styles and
changing the colors, text, and images make for
a much cleaner Instagram feed.
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| Brand Consistency
‘ 5 Checklist

o Instagram Posts

Q Website

Business Cards

‘ ' Q Email Newsletters

Before downloading a design, navigate over to file,
then settings, and click on show margins. You will see
a gray dotted line appear so you can ensure that all
key elements are within the margins of your design.
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Canva Dan'ts:

Don’t clutter your design with too much
@ too many design elements. Ensure that there

is some “white”“ space.

quick guide

TorCanva
Templates For
Your Small Biz

Adding to many elements, graphics, or images will
make your design cluttered and harder to read.
This will be distracting to your audience and take
away from the valuable content you share.
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Instead stick to your

brand fonts!

Using your brand fonts will create more
consistent content as well as be easier for
your audience to read.
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thank yow!

Thank you for downloading this free guide. My hope is that you
found the information valuable and that it helps you to better
understand the best ways to use Canva to create content for
your small business. If you have any additional questions about
using Canva, | would LOVE to chat more. Feel free to shoot me
an email or message me on Instagram. For more branding
inspiration and content follow along on Instagram & Pinterest!

Ka

let s chat!

@ morgan@mjochumdesign.com
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