
Canva Dos & Don’ts for
Small Business Owners 

A guide to help you learn the best
ways to use Canva for your small
business and what not to do, too!  
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I'm a brand and graphic designer with a passion for small
businesses. My goal is to equip you with with the tools and
resources you need to build a brand you love, connect with
your target audience, and pursue your purpose with
confidence. 

As small business owners, I understand that you are juggling a
lot of different roles within your business. That is why I am here
to help provide you with tools and resources to reduce the
overwhelm that often comes with the word “branding” and help
you feel inspired and confident to build a brand you love. The
purpose of this guide is to help you understand the best ways
to use Canva to create on-brand content. 



Canva Dos: 
Set up your Canva Brand k it  to he lp you st ick  to
your brand gu ide l ines (fonts ,  co lors ,  images,  etc)  

Start by sett ing up your Brand K it  by adding your
logos,  co lors ,  fonts ,  brand vo ice,  images & more!

You wi l l  have access to th is  in  every pro ject that you
start !  To f ind it  nav igate to the left  hand s ide of
your screen and c l ick  “Brand” .  Th is  wi l l  open up your
brand k it  for easy access to a l l  your brand f i les .  



Canva Dos: 
Use your Brand K it  to he lp you customize
standard templates to match your branding

 Th is  wi l l  he lp keep your brand cons istent across
every p latform and create a cohes ive Instagram
feed.   



Canva Dos: 
Organize your des igns into fo lders & name
each des ign so you can eas i ly  search for them 

From your Home page c l ick  the 3 dots on the top of
des ign and hover over “Move to a fo lder” ,  next you
can e ither create a new fo lder or se lect an ex ist ing
fo lder .   C l ick  on the penci l  too l  at  the top to rename
the project .  

From ins ide an open project c l ick  f i le  and se lect
“Move to a fo lder” ,  next you can e ither create a new
folder or se lect an ex ist ing fo lder .  You can rename
this  pro ject in  the top nav igat ion too l  bar .  



Canva Dos: 
Use the a l ignment too ls  to ensure that e lements
of your des ign are spaced and a l igned proper ly   

Right c l ick  on a text box,  image or graphic you are
look ing to a l ign ,  next hover over “A l ign to page” .
Th is  wi l l  g ive you severa l  a l ignment opt ions to
choose from.   

When moving text boxes,  images,  and graphics
around your pro ject you wi l l  see purp le l ines and
number pop up.  Use these to he lp you space your
content proper ly .  



Canva Dos: 
Use Canva‘s  templates that are s ized for
specf ic socia l  media p latforms.  ( Instagram,
Facebook,  L inkedIn ,  P interest )  

Make sure that you se lect the r ight s ize template
for your pro ject and the p latform you are
creat ing it  for .  

I f  you’d l i ke to repurpose your content for
mult ip le  p latforms,  use the Res ize and Magic
Switch feature avai lab le for Canva Pro users .   



Don 't  use a new template sty le  every t ime you
create an Instagram Post or Story .  Instead
pick a couple to rotate every few posts .  

Canva Don’ts: 

St ick ing with a handfu l  of  template sty les and
changing the co lors ,  text ,  and images make for
a much c leaner Instagram feed.   



Don’t  p lace text or important graphics outs ide
the margins .  You can se lect “show margins“  to
double check before downloading your des ign .   

Canva Don’ts: 

Before downloading a des ign,  nav igate over to f i le ,
then sett ings ,  and c l ick  on show margins .  You wi l l  see
a gray dotted l ine appear so you can ensure that a l l
key e lements are with in  the margins of your des ign .   



Don’t  c lutter your des ign with too much 
too many des ign e lements .  Ensure that there
is  some “white“  space.   

Canva Don’ts: 

Adding to many e lements ,  graphics ,  or  images wi l l
make your des ign c luttered and harder to read.
Th is  wi l l  be d istract ing to your audience and take
away from the va luable content you share .  



Don‘t  use 3+ d ifferent fonts .  St ick  to your
brand fonts and on ly  use 1-2 d ifferent fonts
per p iece of content .   

Canva Don’ts: 

Using your brand fonts wi l l  create more
cons istent content as wel l  as be eas ier  for
your audience to read.   



thank you!
Thank you for downloading this free guide. My hope is that you
found the information valuable and that it helps you to better
understand the best ways to use Canva to create content for
your small business. If you have any additional questions about
using Canva, I would LOVE to chat more. Feel free to shoot me
an email or  message me on Instagram. For more branding
inspiration and content follow along on Instagram & Pinterest!  
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